


PhD Programme - Faculty of Engineering and Physical Sciences (FEPS)

FEPS - Module Request Form for a Postgraduate Researcher (PGR) 

[bookmark: _Hlk51944518]
Student’s Name and URN: ________________________________________________


Principal Supervisor or Co Supervisor:  _____________________________________________

Details of modules can be found on the Module Catalogue – https://catalogue.surrey.ac.uk/2026-7 

[bookmark: _Hlk174103180]Please discuss with your Supervisor to ensure you are not taking on too much additional work on top of their research studies.

[bookmark: _Hlk94776147]SECTION 1 – NEW MODULE(S) REQUEST 
Please complete the table below with your module choices. 

Module registration for Semester 1 (SEMR1) is by the end of Week 2 of Semester 1 (by 9 October 2026). 

Module registration for Semester 2 (SEMR2) modules is by the end of Week 2 of Semester 2 (19 February 2027). 


	Module code
	Module title
	Is this a SEMR1 or 
SEMR 2?
	Are you taking with
Assessment (and attendance)
‘Taken for credits’
or ‘pass/fail’
Enter Yes

(Leave Blank if not applicable)
	If Attendance Only
(No assessments)

Enter Yes

(Leave Blank if not applicable)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





SECTION 2 Principal Supervisor or Co Supervisor to complete:  
Where applicable - requesting to take a module from another Faculty may incur a fee. Please ensure this has been approved by that faculty member. 
Supervisor or school admin support to progress with this.


Signature of Student: ______________________________________Date_____________


Signature(s) of Supervisor: __________________________________Date: _____________

 INSTRUCTIONS FOR ALL PGRs    

Once your module request form is completed, there are other teams and procedures involved to ensure you have access to that module on SurreyLearn.  (Subject to module availability either SEMR1 or SEMR2 period).

Please ensure you fulfil the following and ensure a copy is sent to: 

· Your School (Dept/Centre) administrator (for their records).

· The relevant Research Degrees Programme Management (RDPM) administrator:  Jackie Gallagher  J.Gallagher@surrey.ac.uk   or   Sarah Crawford S.Crawford@surrey.ac.uk

Following procedures the form will then be sent to (for internal use only):

1. Student Records to create another SPR (student record) If the PGR is expected to take the assessment.
2. RDPM team to advise student data team where modules are part of a structured PhD programme, which includes a series of credit bearing modules (Generally not applicable to FEPS standard programmes).
3. UG/PGT Student and Academic Administration team attaches the modules to the appropriate SPR record. 
4. Student data will discount modules attached to a CPD (SPR record) because they will be reporting on the PhD programme instead.
5. PGR receives access to the module material via SurreyLearn and an online timetable (usually within 24 hours subject to when key processes are run). 
6. If not taking the module with assessment UG/PGT Student and Academic Administration team for those teams to process in accordance with their policies and procedures.  (Where applicable) provide the PGR with access to the module material via SurreyLearn and an online timetable. 



You will be notified by the RDPM once those processes have been completed.
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