Confirmation of Acceptance of Studies (CAS) for doctoral programmes

Postgraduate Research Students (PGRs) studying for Doctor of Philosophy (PhD) degrees receive a CAS for a period of up to four years in duration. This CAS is designed to cover the full registration period of up to four years (48 months) for submission of the soft-bound thesis and may also cover the viva voce examination and corrections period if the submission is made earlier than 48 months. 

PGRs are asked to note that start and end dates of their registration cannot be altered if they arrive later than the registration start date on their academic offer as the start dates on the University’s records must match the dates stated on the CAS.

On the 5th October 2020, the Tier 4 visa system was replaced by the Student Route as the primary study visa for the UK. The UK Home Office has confirmed that students holding Tier 4 visas must now follow the terms of the new Student Route Policy Guidance. For the avoidance of doubt; all references to Student visas or Student Route in this document should be read as including the Tier 4 route.

PGRs holding a Student visa are obliged to ensure that they maintain the conditions of their visa in the following ways:

· Keeping their contact details up-to-date through their Surrey Self-Service account and reporting any changes to their immigration status to Visa Compliance.

·  Engaging with their research programme.

·  Checking their Surrey email account on a regular basis.

·  Logging their supervision meeting notes once every month by the specified deadline for the duration of their research programme and following submission of the thesis, until they are awarded their degree:

· An automated email is sent the PGR’s Surrey email account each month informing them that a new meeting record has been opened for that month. The deadline for logging the meeting notes is the 15th of the following month;
· Engagements can be by email, phone or via Skype/TEAMS, they do not need to be face-to-face if the PGR or supervisor is off campus;
· Immigration Compliance monitor monthly engagements and will contact PGRs if they fail to log meetings with their supervisors;
· Student visa sponsorship may be withdrawn if monthly supervisions are not logged by the deadline.

· Managing their time. Programme registration and the Student visa are both valid for 48 months. If a PGR wants to sit their viva voce examination and undertake any corrections before the visa expires, they will need to submit their thesis within 36-42 months of the registration start date.

· Inform their supervisors and the Research Degrees Office (Doctoral College) if they are unable to study. If a PGR is unwell or personal circumstances affect their ability to engage in their programme they can take a period of absence by requesting a temporary withdrawal (further details below).


Research field work/Internships integral to the research project

The University is required to make a Change of Circumstance report to the Home Office when a University-sponsored PGR changes their study location for a temporary period as agreed by the PGR’s supervisors/School/Department. This is required as the University remains responsible for monitoring the PGR’s engagement, even when they are not physically located at the University of Surrey.
The PGR is expected to:
· Complete a ‘Postgraduate research work placement/internship’ or ‘Postgraduate research off-campus research/fieldwork’ form as appropriate. This must be signed by the supervisor and sent to both Immigration Compliance and the Research Degrees Programme Management Team before the activity begins.
· Return to the University by the approved date. Failure to do so may result in withdrawal of visa sponsorship.
· Ensure that regular meetings with the supervisor are scheduled and logged during the time of their field work or internship. The minimum requirement is one formal meeting per month; this can be arranged via email, Skype/TEAMS or phone.
· This process is not to be used for holiday (unless a combined period of research and annual leave is requested). 
The Change of Circumstances report notifies the Home Office of the temporary change of location of a PGR’s study programme. This report will help the PGR when they leave the UK and when they attempt to re-enter the UK to return to the University as it explains their movements. 

Undertaking work & employment in the UK

PGRs on a Student visa are typically only permitted to work part-time for up to 20 hours per week although it is necessary to check their own visa for any further restrictions. 

PGRs are permitted to work full-time during periods of annual leave which amounts to no more than five weeks per year (25 days).

PGRs remain restricted to working 20-hours-a-week during the writing up period. The restriction applies until the PGR completes their post viva corrections/revisions and uploads their final version of the thesis to the University’s online repository. Post viva corrections/revisions guidance will be issued by the research degrees team.

Please note that voluntary work and internships unrelated to the research project are categorised as work/employment by the Home Office.

Sponsored PGRs on the Student Route must NOT:
· Be employed as an entertainer
· Be employed as a professional sportsperson including as a sports coach
· Be self-employed or engage in business activity (This would include setting up a business as a sole trader or under a partnership arrangement and that business is either trading or establishing a trading presence; being employed by a company in which the PGR holds shares of 10% or more (including where the shares are held in a trust for the PGR); or working for a company where the PGR also holds a statutory role, such as a director)
· Take a permanent full-time job
· Work as a doctor or dentist in training.
The UK Council for International Student Affairs has further information on Student Route Working Restrictions.

Holiday requests

Any vacation periods should be agreed in writing with the supervisor in advance. PGRs are required to seek permission from their supervisor and to complete the holiday request form.

Responsibilities of PGRs on the Student Route:
· PGRs must ensure that they have a sufficient balance of holiday remaining for the current academic year before submitting a new holiday request.
· PGRs cannot take more than five weeks holiday in any one academic year.
· PGRs must not make any bookings before the request for holiday has been approved.
· PGRs must complete the form at least two weeks prior to the start date of the requested holiday
· PGRs must allow sufficient time for the form to be processed.
· PGRs travelling outside of the UK are advised to request a letter from the Research Degrees Programme Management Team – at least one week in advance of travelling - to confirm that they are a current PGR of the University, for them to show to the immigration authorities when exiting and re-entering the UK. 
· PGRs exceeding the agreed period of holiday per year are at risk of having their visa sponsorship withdrawn.

Temporary Withdrawal from the University

PGRs considering applying for a period of temporary withdrawal, are advised to discuss their situation with their supervisors and alert the Research Degrees Programme Management Team.

The immigration rules state that to be in the UK on a Student visa, the PGR needs to be “engaged” in full-time study. Since a period of temporary withdrawal signifies an absence from the programme, there are visa implications which PGRs need to be aware of. 

As a Student Sponsor, the University of Surrey must report to the Home Office if a PGR has suspended their studies.

The Regulations for research degrees do not restrict the number of temporary withdrawals a PGR can take as long as the overall period of temporary withdrawal over the lifetime of the programme does not exceed 12 months.  Short periods of temporary withdrawal (less than 60 days) will only be approved without requiring sponsorship of the visa to be withdrawn providing the PGR can still complete their course within their existing Student visa period when they resume their studies. 

PGRs suspending for up to 60 days will have their submission deadline date (end of registration) extended by the equivalent period. The visa is not automatically extended in line with the period of registration. 


Temporary Withdrawal for less than 60 days in duration.

During a period of temporary withdrawal PGRs are still expected to comply with their visa conditions. 

A period of temporary withdrawal of up to 60 days in duration will not be reported to the Home Office and will not result in cancellation of the visa, provided the new registration end date will still be before the expiry date of the visa.

PGRs temporarily withdrawing for up to 60 days will have their submission deadline date (end of registration) extended by the equivalent period. 

In the following circumstances the University will report to the Home Office that the PGR is no longer sponsored on the Student Visa:
· If the temporary withdrawal is extended for a further period beyond the initial 60 days, then the University will, at that point, report to the Home Office that the PGR is no longer sponsored on the Student Visa;  
· If a PGR does not resume their studies after a temporary withdrawal of 60 days.
· If another temporary withdrawal request is made for the same reason and the gap between one period of temporary withdrawal and another is less than 60 days, the new request for temporary withdrawal will be taken as a continuation of the original period of temporary withdrawal and it is likely that this will result in the Student visa sponsorship being withdrawn.
In these cases, the PGR should receive a Cancellation Letter from the Home Office requiring them to leave the UK by a specified date. 



Temporary Withdrawal of more than 60 days in duration

A temporary withdrawal of more than 60 days in duration signifies that the PGR will not be engaged in their studies for a significant period of time. Therefore, the University will report to the Home Office that it is no longer sponsoring the Student Visa and the PGR should then receive a Cancellation Letter from the Home Office requiring them to leave the UK by a specified date. 

PGRs are not required to stay in touch with their supervisor on a monthly basis during this period of temporary withdrawal.

Resuming studies after a period of Temporary Withdrawal

The PGR is expected to contact the Research Degrees Programme Management Team at least one week prior to the official end date of the temporary withdrawal to confirm the return date. If a new CAS is required, then the PGR should contact the International Student Advice Team at least six weeks before the return date in order to give enough time for a new visa application to be obtained.

The University’s International Student Advice Team can provide PGRs with immigration advice and help with the completion of a visa application form.

Maternity leave

Maternity leave for less than 60 days

If a request for temporary withdrawal is made for a period of less than 60 days for pregnancy or maternity leave, the period of leave cannot be extended, and further requests of less than 60 days should not be made for the same reason.  

PGRs will be required to provide medical evidence of pregnancy, this can be via a MAT B1 form provided by a UK General Practitioner.

The University will continue to sponsor the Student Visa during this 60 day period, provided the usual conditions are met. The PGR is expected to contact the Research Degrees Office (Doctoral College) at least one week prior to the official end date of the temporary withdrawal, to confirm their return.

Maternity leave for more than 60 days

PGRs can request a temporary withdrawal for a period of more than 60 days for pregnancy or maternity leave. Suspensions of more than 60 days signifies that the PGR will not be engaged in their studies for a significant period of time. Therefore, the University will report to the Home Office that it is no longer sponsoring the Student Visa.  The PGR will receive a Cancellation Letter from the Home Office requiring them to leave the UK by a specified date.

In cases where the student visa is withdrawn due to maternity leave, the University will inform the Home Office of this reason and the Home Office may opt to exceptionally maintain sponsorship of the visa for the duration of the absence. Unfortunately, the University cannot confirm in advance whether this allowance will be provided.

Pregnant PGRs who feel that international travel would be detrimental to their personal safety or the safety of their baby should contact the International Student Advice Team. PGRs are normally able to apply for up to 12 months temporary withdrawal for reasons of maternity but would not continue to hold their Student Visa for this period.

Transfer to the MPhil Programme

PGRs wishing to transfer from a PhD programme (Doctor of Philosophy) to an MPhil programme (Master of Philosophy) will be able to maintain their original visa, provided the completion date of the MPhil is before the visa expiry date. Students studying programmes that require ATAS clearance will need to provide a new ATAS certificate for the MPhil programme before the transfer can be completed.

If, for any reason, the completion date of the MPhil will be after the expiry date of the current visa, the PGR will need to obtain a new visa before the transfer can be completed. This visa must usually also be applied for from outside of the UK.


 
Writing-up or completing corrections away from the University

PGRs who have requested to transfer onto completing status (to write-up their thesis) or who are completing post-viva corrections to their thesis and who wish to complete their thesis away from the University must have this request considered and agreed in writing with their supervisor and ensure that the Research Degrees Programme Management Team are informed if this has been agreed. If approved by the supervisor, the University will cease to sponsor the PGR’s current Student Visa but support from the International Student Advice Team will be provided for a further appropriate visa application, e.g. for viva attendance, if suitable. 

Please note that once the Student Visa is withdrawn, the PGR is no longer eligible for the Graduate route.  

Visa extensions 

Any additional CAS can only be requested prior to the submission or resubmission of the soft bound thesis and where the period of registration allows it. A CAS can be issued subject to confirmation of satisfactory progress and engagement with studies and confirmation that the PGR intends to be physically present at the University for the entire visa extension period. 

In cases where a PGR has a viva outcome of resubmission it is often necessary for them to remain on campus to conduct further research and maintain close supervision. In these cases a further extension to the Student visa will be considered.

The University will not support extensions of the original Student visa where PGRs are no longer expected to be actively engaged with their studies. 

The University will not support an extension of the original Student visa in order for the PGR to attend a Viva Voce examination.

A PGR who is taking their Viva Voce examination will be advised to apply for a Visitor Visa in accordance with the current Home Office guidance.  

Degree Award Date, early completion of the doctoral programme

The University is obliged to inform the Home Office that it has withdrawn visa sponsorship when the Degree is awarded.  If a further period of time remains on a PGR’s current Student Visa, they should not assume that they can remain in the UK until the date the visa expires. Similarly, they should not assume that they can leave the UK and then re-enter to attend a Graduation Ceremony.  In these circumstances the PGR should contact the International Student Advice Team before making any arrangements to travel.

The Immigration Compliance team will advise PGRs of the date by which they are required to leave the UK following early completion of their degree. 

Graduation Ceremonies

If a PGR has left the UK and wishes to return in order to attend a Graduation Ceremony after the expiry of their student visa, then they should contact the Graduation Office to request a letter confirming the Ceremony that they will be attending. PGRs will be able to use this letter to apply for a Visitor Visa.



Visitor Visa

The Visitor Visa route is an alternative to the Student Route which might be preferable for PGRs who:
· have submitted their soft bound thesis
· are leaving the UK between submission and viva (or are able to do so)
· wish to return only for viva and/or corrections and then leave the UK within six months
· do not wish to work in the UK or seek work after completion of their PhD/doctorate and are not considering switching onto the Doctorate Extension Scheme.

The University is required to provide a letter in support of the PGR’s return under the visitor route and this letter should be requested from the Research Degrees Office (Doctoral College).


The Visitor Visa route has the following restrictions:
· the PGR cannot take employment in the UK (including part-time or full-time vacation employment)
· the PGR cannot undertake a work placement/internship (paid/unpaid) as part of the course of study
· the PGR must leave the UK within 30 days after the end of the study period or before leave expires, whichever is earlier
· the PGR cannot extend their stay in the UK
· the PGR must demonstrate that they have the funds to support themselves during their studies in the UK

Part-time Student Visa

PGRs accepted for a part-time research programme can be sponsored by the University for a Student Visa, provided they will be based permanently in Guildford for the duration of their registration.


The Student Route requirements and application process for a part-time visa are the same as for full-time studies but the visa is more restrictive as the PGR cannot:
· bring dependants to the UK
· undertake any work in the UK (work experience, unpaid work, placements and internships are also prohibited)
· switch to a full-time Student visa inside the UK if mode of study changes

In addition to the visa application fee, PGRs will need to pay the immigration health surcharge for each year the visa will be granted.
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